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78. Tlosoxkenue o oudmoreke MAOY COLMI Ne 77
1. O01ue moJI0KeHUus

1.1. Hacrosiiee noyioskeHue periiaMeHTupyer JestenbHocTh oubianoreku MAOY COLI Ne77
(mamee — oOpazoBaTenbHast OPraHU3AIIN).

1.2. Hacrosee mososkeHue pa3paboTaHo B COOTBETCTBHH ¢ DenepanibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpa3oanuu B Poccmiickoit deneparmmy, mpukazoM MUHKYIBTYPBI
ot 08.10.2012 Ne 1077 «OG6 yrBepxaenuu llopsika ydyera JOKYMEHTOB, BXOISIINX B COCTAB
oubaroTeyHoro Gouma» ¢ yaerom nmucbMa Munoopaszosanus ot 23.03.2004 Ne 14-51-70/13 «O
[TpuMepHOM TOJI0KEHUH O OMOIMOTEKE 00IIE00Pa30BATEIHHOTO YIPEIKIACHUS,

pexkomeraannii MuakynbTypbl oT 12.09.2017 o paboTte 6MOIMOTEK ¢ JOKYMEHTaMH,
BKJIIOUCHHBIMHU B (peIepalTbHbII CIIHCOK SKCTPEMHUCTCKUX MaTEpPHANIOB.

1.3. bubnuoTeka sSBIsETCS CTPYKTYPHBIM TOApa3ieJieHuEeM 00pa30BaTeIbHOM OpPraHu3alliHy,
CO3JIaHHBIM B IIETISIX 00ECTIEYCHHUST ITPaBa yIaCTHUKOB 00pa30BaTEIHLHOTO Ipoliecca Ha
OecruiaTHOE MOJIb30BaHUE OMOIMOTEYHO-UH(POPMAITMOHHBIMU PECYPCaMHU.

1.4. [Topsinok MoOIB30BaHUSI HCTOYHUKAMU HHGOPMAIINH, IEPEUYeHb OCHOBHBIX YCIYT U YCIOBHUS
UX MPEAOCTABICHUS ONPEIEISIOTCS HACTOSIINM TOJI0KEHHEM 0 OUOINOTEeKe U MpaBUIaMU
M0JIb30BaHMsI OMOIMOTEKON, YTBEPKICHHBIMHU PYKOBOIUTENIEM 00pa30oBaTebHOM OpraHu3aliu.

1.5. Opranuzanust 00CIyKUBaHUs YYaCTHUKOB 00pa30BaTEIbHOTO Mpoliecca MPOU3BOIUTCS B
COOTBETCTBUU C MPABUIAMH TEXHUKH 0€30MaCHOCTU U MPOTHUBOIOKAPHBIMH, CAHUTAPHO-
TUTHEHUYECKUMH TPeOOBAHUSIMHU.

2. Henn, 3anaun, pyHkuuu 6ubd1u0TEKH

2.1. Ilenu 6uOMMOTEKM COOTBETCTBYIOT LIEISIM 00pa30BaTENbHOM OpPraHU3aluy U BKIIOYAIOT B
ce0s B TOM uncie: GopMUpOBaHUE OOIIEH KyIbTYyphl JMYHOCTH 0OyUYaIONINXCS Ha OCHOBE
YCBOGHHUS COJIeP>KaHMsI OCHOBHBIX 00111e00pa30BaTeNbHBIX IPOrpaMM, UX aJanTaus K )KU3HU B
oOIm1ecTBe, CO3/JaHIe OCHOBBI IS OCO3HAHHOTO BHIOOPA U MOCIEIYIOIIET0 OCBOCHHUS
npodeccroHabHBIX 00pa30BaTeNbHBIX TPOTPaMM, BOCIIUTAHUE TPAKTIAHCTBEHHOCTH,
TPYAONIO0MS, yBaXKEHUS K IIpaBaM M CBOOO1aM YeloBeKa, TI00BU K OKPYKaIOIIEH TpUpoie,
Ponune, cembe, popmupoBanue 310poBOro oopasa KU3HU.

2.2. 3agauamu 6uOMHMOTEKH 0Opa30BaTENLHOM OpPraHU3alluy SIBISIOTCS:



e oOecreuyeHne yqacTHUKaM 00pa30BaTeIbHOTO Mpoliecca — 00yJaronumMces,
MEeIarOTUYECKUM PAa0OTHHUKAM, POAUTEISIM (3aKOHHBIM MPEICTABUTEISIM) 00 YYarOLIIXCSI
(manee — mosyp30BaTENSIM) — IOCTYIA K MHPOPMAIMK, 3HAHUSIM, UIESIM, KYJIbTYPHBIM
LIEHHOCTSM I[IOCPEJCTBOM HUCIIOJIb30BaHUS OMOIMOTEYHO-NH(OPMALIMOHHBIX PECYPCOB
00pa30BaTeNIbHON OpraHu3aluy,

e BOCIHTaHHUE KyJbTYPHOTO U IPa’kJJaHCKOTO CAMOCO3HAHMs, [IOMOILb B COLIMATIN3aLUU
00y4aroIerocsi, pa3BUTHH €ro TBOPUYECKOT0 MOTECHINANA,

e TIpUBJICYEHHUE O0OYUaAIOIIUXCA K CHCTEMAaTHYECKOMY YTEHUIO YUeOHOM, Xy05KECTBEHHOM,
Hay4YHO-TIONYJISIPHON JIUTEPATYpHI;

e COJACUCTBHUE Pa3BUTHIO I03HABATEIbHBIX HHTEPECOB U CIOCOOHOCTEN 00y4aroINXCs;

e (OpMHPOBAHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOTO MOJIb30BaTeNsA, 00ydeHHE
MIOUCKY, OTOOPY U KPUTHUYECKON OIIeHKE MH(POpMAIIHH;

e COJIEICTBUE MEJAroruueckuM paboTHUKAM B IIOJI00PE HAYYHO-METOUUECKON
JUTEepaTypsl, UHPOPMHUPOBAHHUE O HOBBIX MOCTYIIEHUAX B OMOIMOTEUHbIN (QOHT;

e COBEpPUICHCTBOBAHUE IPEJOCTABIIAEMBIX OMOIMOTEKON YCIYT HA OCHOBE BHEAPEHMUS
HOBBIX MTH(OPMAIIMOHHBIX TEXHOJIOTMI U KOMIIBIOTEpU3ALUU OUOINOTEHHO-
MH(OPMAaLMOHHBIX MPOIIECCOB, GopMUpOBaHKE KOM(MOPTHOM OMOINOTEUHOU Cpebl.

2.3. bubnmoTeka BBIMOHSET CIeIyonie (QyHKITHH:

2.3.1. ®opmupyeT GoHI OMOTHOTEIHO-HH(POPMAIIMOHHBIX PECypCcOB 00pa30BaTEIIbHON
OpraHu3aIuy;

e KOMIUICKTYET OCHOBHOM (DOHT yUeOHBIMH, XYI0KECTBEHHBIMU, HAYIHBIMH,
CIPABOYHBIMH, TEIarOTHICCKHUMH W HAyIHO-TTOMY/IIPHBIMU JIOKYMCHTAMH;

e YYacTBYeT B KOMIUICKTOBAHHH CIICIIUATM3UPOBAHHOTO (POHIA yUeOHHMKAMH U3 YUCIIa
BXOJIAIIUX B (pe/iepabHbIi MTepeueHb yIeOHUKOB, JOMYIIEHHBIX K NCIIOJIb30BAHUIO ITPH
pealn3alyi IMEIOIINX TOCYAaPCTBEHHYIO aKKPEIUTAIINI0 00pa30BaTEIBHBIX MTPOrPAMM
HavyaJbHOTO 0OIIEro, OCHOBHOTO OOIIEro, CpeIHero oomero oopasoBanus, ¥ y4eOHbBIMU
MOCOOUSAMHU, JIOMYIIICHHBIMU K MCIIOJIb30BAHHUIO MIPH peaIM3alliK YKa3aHHbIX
00pa30BaTeIIbHBIX IIPOrPaMM;

e AKKyMYJIUpPYeT (GOHJ JOKYMEHTOB, CO3JJaBaCMbIX B 00pa30BaTEIbHOM OpraHU3aI[uu
(my6nukanuii ¥ paboT MmeaaroroB 00pa3oBaTeIbHON OPraHU3aIliH, JYUIINX HAYIHBIX
paboT u pedepaToB ydaImuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMECHTOB,;

e OpraHu3yeT W BeICT CIpaBOYHO-OMOIMOrpadrueckuii anmapar: kataaoru (aagaBuTHBIH,
CHCTEMAaTHUYECKHI), KAPTOTEKHU (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TEeMAaTHYECKHUE
KapTOTEKH), DIICKTPOHHBIN KaTajor, 0a3sl JaHHBIX 10 MPO(UII0 00pa3oBaTeIbHOM
OpraHu3aI|H.

2.3.2. OcymectBisieT quddepeHnpoBaHHOoe OMOINOTEYHO-UHPOPMALIMOHHOE 00CTy>)KUBaHUE
oOyuaronmxcs:

e IperocTaBisieT HHPOPMALMOHHbIE PECYPChl HA PA3IMUHBIX HOCUTENSX;

e OpraHu3yer oOyuyeHHe HaBbIKaM HE3aBHCHUMOI0 OMOJIMOTEYHOTO MOJIb30BATENS U
notpeduTens HHPOpPMaLUK, COIeHCTBYET HHTETPALMN KOMIUIEKCA 3HAaHUH, yMEHUH U
HaBBIKOB paOOThI ¢ KHUTOH U HHpOpMaLueil,

e OKa3bIBaeT MH(OPMAIMOHHYIO MOIEPKKY B PELICHUH 3a]la4, BO3HUKAIOLINX B Ipoliecce
yueOHOi1, caMo00pa30BaTENbHOM U TOCYTOBOM NESITEIbHOCTH 00yUaroIuXCs;



e OpraHM3yeT MacCOBBIE MEPOIIPHUITHUS, OPUEHTHPOBAHHBIC HA pa3BUTHE O0OIICH 1
YUTATENBCKON KYJIbTYPBI JINYHOCTH;

e COJICHCTBYET MEeNIarorndeckKuM pabOTHUKAM B OpraHU3aIluu 00pa30BaTeIbHOTO
rpoIriecca 1 10Cyra 00y4aroniuxcs.

2.3.3. OcymectBisieT quddepeHIInPOBAHHOE OMOIHOTEYHO-MHPOPMAITMOHHOE 00CITY)KUBAHHE
IIeJarOornt4cCKux pa6OTHI/IKOB:

e BBIABISECT HH(POPMALMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3aIIPOCHI, CBSI3aHHBIE C
oOy4yeHneM, BOCIIUTAHUEM O0YyJatOIIIXC,

e coJeicTByeT Npo(hecCHOHATBHOW KOMIIETEHIINH NE€Jaroros, NOBBIIIEHUIO
KBaJIM(pUKALMK, TPOBE/IEHUIO aTTECTALINH;

e OCYIIECTBIISIET TeKyIlee nHbopMupoBanue (HU uHOPMAIHH, 0030pbl HOBBIX
MOCTYIUICHUH ¥ MyOJTMKAIINH);

e CIOCOOCTBYET MMPOBEACHHUIO 3aHATHI 10 POPMUPOBAHUIO HHDOPMALIMOHHON KYJIbTYpBI
oOyuaronuxcs, ABysgercs 6a3oi i MPOBeIeHUs IPAKTUYECKUX 3aHATHI 110 paboTe ¢
MH(OPMALIMOHHBIMU PECYPCAMHU.

2.3.4. OcymiectBisgeT AuddepeHITMPOBAHHOE OHOIHOTEIYHO-MH(POPMAITMOHHOE 00CITY)KUBAHHE
poauTeneit (3aKOHHBIX MPEACTABUTEIIEH) 00YUarOIIIMXCS

e YIIOBIETBOPSET 3aMPOCHI MOJIh30BaTeIeH 1 HHHOPMHUPYET O HOBBIX IMOCTYIUICHHUSIX B
OnOINOTEKY,

e KOHCYJBTHPYET IO BOTIPOCAM OPTaHU3AIMH CEMEHHOTO YTCHHsI, 3HAKOMHT C
nH(pOpMaIHEe M0 BOCIUTAHUIO JICTEH;

e KOHCYJBTHPYET IO BOTIPOCaM y4EOHBIX U3IaHUM JIJIs1 00YJarOITUXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOJINO0TEKH

3.1. O61Iee pyKOBOACTBO EATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTETh
00pa3oBaTeIIbLHOW OpraHU3aIUH.

3.2. HenmocpencTBeHHOE PYKOBOJICTBO OMOIMOTEKON OCYIIECTBIISET 3aBEAYIOMMNA OUOIMOTEKOH,
KOTOPBIM Ha3HAYACTCsl PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHu3allyy.

3.3. 3aBenyromuuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MpejiesiaX CBOeH KOMIETEHIINH 3a
OpraHMU3aINI0 U Pe3yNIbTaThl IEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuuii 6MOIMOTEKON pa3pabaThIBaET U MPEACTABISAET PYKOBOAUTEIIO
00pa3oBaTeNIbHOW OpraHU3alliK Ha YTBEPIKICHHE CIICTYIONINE TOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBHiia MOJIb30BaHUS OUOINOTEKO;
e TIOJIO’KEHUE O TUIATHBIX ycayrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO TOKYMEHTAIHUIO.

3.5. B cocTaB OMOIHMOTEKH BXOIUT:
e a0OHEMEHT;

e YUTAJILHBIN 3aI,
e OTJeN yYeOHHKOB,



e oTzen uHpopMaMOHHO-OnbIMorpaduieckoit padboTsr,

e (ona u cienmanu3upoOBaHHBIN 3a11 PabOTHI ¢ MYJIBTUMEAUHHBIMU U CETEBBIMU
JOKYMEHTaMH;

e MCEOUATCKa.

3.6. bubnmuoreuHo-nHMGOPMAMOHHOE OOCTY)KHBAHKUE OCYIIECTBIISICTCS B COOTBETCTBHUHU C
IJIaHaMK paboThl OMOIMOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnmoteka BIpaBe MpeaoCTaBIATh IIATHbIE OMOIMOTEeYHO-UH(POPMALIMOHHBIE YCITYTH,
IepeyeHb KOTOPBIX OIPENEISIeTCs YCTaBOM 00pa30BaTEIbHON OpraHU3altH.

3.8. PexxnM paboThl OHOIMOTEKH OTIpEACISIeTCsl 3aBEAYIONIMM OMOIHOTEKON C YUETOM peKUMa
paboThI 0OpazoBaTenbHOM opranm3anuu. OIUH pa3 B MECAIl IPEAyCMaTPUBACTCS CAHUTAPHBIN
JIeHb, B KOTOPbIN 00CIy)KHBaHUE I10JIb30BATENCH HE TPOU3BOIUTCS.

4. Yder nocrynJjieHusi U BbIObITHS TIOKYMEHTOB 0u0/1M0TedHOro oHma
4.1. IlpueM nOKyMEHTOB B (OH] OMOIMOTEKH BKIIIOYAET CIIEYIOIINE ONEepalun:

e CBEpKa MOCTYIUICHHUH C MEPBUYHBIM YUETHBIM JOKyMeHTOM (HaKIaJHas, aKT),
BKJTFOYAIONTUM CITUCOK ITOCTYITUBITUX JTOKYMEHTORB,

e COCTaBIIEHHE NMEPBUYHOTO YIETHOTO JOKYMEHTA JIIS TIOCTYIUICHHHA Oe3
COTIPOBOIUTEIBHOM TOKYMEHTAIIHH;

e PETUCTpAIUS MOCTYNUBITNX JOKYMEHTOB B PErHCTPax CyMMapHOTO, TPYIIIOBOTO U
uuauBuayansHoro yuera (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
(bOpMUPOBAHHUSY).

4.2. ITpu momoaHEHNH OCHOBHOTO OMOIMOTeYHOTO (DOHIa HEOOX0AMMO COOJIIOIaTh TPEOOBAHUS
®depnepanpHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN SKCTPEMUCTCKOM
nesTenbHoCTH». JIoKyMeHThI, BKItoUeHHbIe B DeiepanbHblil CIMCOK IKCTPEMUCTCKUX
MmatepuaoB (gance — ®COM), onyOnuKoBaHHbIM Ha OuIIHaIbHOM caiite MuHIOCTa
(http://minjust.ru/ru/extremist-materials), mproOperats 3ampericHo, MPH BLISBICHUH UX B (poHIE —
U3bIMaTh U3 JAOCTYIA.

4.3. Yuet u 00paboTka TOKyMEHTOB OMOIHOTEYHOTO (OHIA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO (h)OH/Ia OCYILIECTBISETCS HHANBUIyaIbHbIM
crioco6oM. CBeJICHHUs O TIOCTYMUBIIIKMX ITEYATHBIX JJOKyMEHTaX BHOCATCS B «KHUTY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (DOHIa».

[TocTynmuBIIMM TOKYMEHTaM MPUCBAUBAOT UHIAMBUYAIbHBIM PETUCTPALIMOHHBINA HOMED
(MHBEHTApHBIN HOMEP WM MHOM 3HAK, IPUHSATHIN B KAUECTBE PErUCTPALMOHHOTO HOMEPA,
CHCTEMHBII HOMEp ISl DICKTPOHHBIX JJOKYMEHTOB) H MNP XpaHEHHSI.

PeFI/ICTpaHI/IOHHHe HOMEpa u H_II/I(I)pLI OTMCYAIOT B pCTUCTPAX UHAUBUAYAJIIBHOT'O YUCTa
AOKYMCHTOB — HHBCHT&pHOfI KHUT'C, KAPTOTCKE PErUCTpalllU Ira3€T, ) XYpHaJIOB, yquHOﬁ Oase
JaHHBIX.



Bce sk3eMIusipbl NpUHATHIX U3JaHUN WITEMIIENO0TCA. LIITeMnens ¢ HaMMEHOBaHUEM
00pa3oBaTeIbHON OpraHu3aIuy JIOJDKEH ObITh IPSAMOYTOJIBHOM (POPMBI, pa3MepoM He OoJIbIe
yem 1,5 x 4 cm.

[Itemnens ctaBUTCS Ha 000POTE TUTYIBHOTO JIUCTA (IIPU OTCYTCTBHH THUTYJIBHOTO JIKCTA — HA
MIEPBOIi CTPAHUIIC TEKCTA M0J1 3arjaBueM), Ha 17-i cTpaHHIIe O/1 TEKCTOM B JICBOM HH)KHEM YTy
1 Ha 000poTe Kax10To npuiioxenus. Ha Opomrtopax u xypHanax MITEMIENb CTABUTCS TOJIBKO Ha
00JI0’KKE MM Ha TIEPBOM CTPAHUIIE TEKCTA.

CoctaB 0cHOBHOTO poHIA PUKCUPYETCS B KAPTOIHOM I(PaBUTHOM KaTaJore, B AICKTPOHHOU
0a3e JaHHBIX OMOIMOTEKN.

4.3.2. Yyer n 00paboTKa crienuain3upoBaHHOTo GoHaa. Crieraau3upoBaHHbIN (OH/
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH A,

VY4er JOKyMEHTOB CHEeNHATU3UPOBAHHOTO (DOH/IA, KAK MHOTOIK3EMILISIPHOM JINTEPATypHI,
OCYILIECTBIISIETCS TPYIIIOBBIM c1IOcOOOM U oTpaxaercs B «KHUre cyMmmapHoro yuera yueOHOTO
(dboHIa» U B KAPTOTEKE PETHUCTPALIMOHHBIX KapTOUeK.

Ha xaxnoe HaumMeHOBaHKE JOKYMEHTOB CIIEUaIN3UPOBAHHOrO (OHJIA 3aBOAUTCS OTAEIbHAS
ydeTHas kapTouka. Kaprouku ¢ 6ubnuorpaduyeckum onvcaHueM U3JaHui yaueOHUKOB
paccTaBIIIOTCS B YUETHYIO KapTOTEKY 110 KJlaccaM, a BHYTPH KJIAacCOB — MO aigaBuTy haMuinii
aBTOPOB WJIX 3arjaBuil. JlJ11 KOHTPOJISI 32 COXPAHHOCTBIO YYETHBIX KapTOUEK OHU
peructpupytorcs B «KypHajle perucTpaliii y4eTHbIX KapTOueK y4eOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOLINE OTIepaIlUu:

e TIPOCTABJICHUE Ha KaXKJIOM JIOKYMEHTE IITEMIICIIsi OMOJIMOTEKH B COOTBETCTBHH C
yHKTOM 4.3.1 HaCTOSIIETrO MOJIOKEHHUS,

e YCTAaHOBJIEHHE CPEJCTB 3aIUTHI OT YTpaThl (MATHUTHBIA JATYMK, PAJHOYUII, HHOU BHU/I
MapKHPOBKH);

e M3rOTOBJICHHE U NPHUKPEIUICHUE K JIOKYMEHTY Macrnoprta yuyeOHuka. [Tacopt yueOHMKa
MPUKJICHMBACTCS HA MOCIICAHEH CTPaHUIIe ydeOHMKA. 3aNOHACTCS MPU BbIIaye
YUTATEITIO.

VYuer cnenuanu3upoBaHHOro PoHIa MpeaycMaTpUBaeT OTPaXKEHUE ero COCTaBa B CIIPABOYHO-
oubmumorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B JICKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpuunHbI, IO KOTOPBIM JJOKYMEHT MOXET OBITh BBIBEJIEH U3 COCTaBa OMOIMOTEUHOTO
¢doHa, BKIIIOYAIOT B TOM YHCJIE€ BETXOCTh, A€()EKTHOCTb, YCTAPEIOCTh MO COJIEPKAHUIO, YTPaTYy.
HckmroueHne JOKyMeHTa U3 6M0iIroTeyHoro oHaa MpOBOIUTCS Ha OCHOBAHUU aHAJIM3a COCTaBa
6ubimoTeyHoro GoHIa U PE3yIbTaTOB €ro0 MPOBEPKH.

4.4.2. Ilox BETXOCTBIO JAOKYMCHTA NOHUMAIOT PE3yJIbTAT CCTCCTBECHHOTI'O CTApCHUA U
(1)I/I3I/ILICCKOI“O HU3HOCA JOKYMCHTA.

4.4.3. Tlox neeKTHOCThIO TOKYMEHTa HOHUMAIOT YaCTUYHYIO UJIH MOJIHYIO YTpary
9KCIUTYaTal[MOHHBIX KAUECTB JOKYMEHTA B PE3YJIbTATE BHELIHETO BO3/IEHCTBUS.



4.4.4. Tlon ycTapenocThio MO COJIEP>KAaHUIO MOHUMAIOT MOTEPI0 aKTYaAIIbHOCTH TEMAaTHKH,
MOJITBEPXK/IAEMYIO OTCYTCTBUEM CIIPOCA YMTATENeH, HEBOCTPEOOBAaHHOCTHIO B
IIepepacipeesICHUU U peaanu3aliu.

4.4.5. llon yrpaTtoii JOKyMEHTa IOHUMAIOT €ro OTCYTCTBHE B (POHJE OMOIMOTEKHU IO TPUUHNHAM
MOTEPH, XUIICHUS, OCJCTBUI CTUXHITHOTO, TEXHOTCHHOTO (B TOM YHCIIC XaKePCKOH aTaku U
HEBOCCTAHOBUMOTO COOSI 3JIEKTPOHHOTO 000PYI0BaHNS) WM COLMATBEHOTO XapaKTepa, 110
HEYCTAaHOBJICHHOW IPUYUHE.

4.4.6. IIpouiecc UCKITIOYEHUS JOKYMEHTOB 13 (hoHa OMOIMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUU C [lopsiikoM yyeTa TOKyMEHTOB, BXOJSAIINX B cOCTaB OMOIMoTeyHoro poHAa,
YTBEpKJIEHHBIM TprKka3zoM MuHkyasTypbl oT 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA MPOU3BOIUTCS B PE3YJIBTATE UX CIIUCAHUS
KOMHCCHEH, CO3/ITaHHONM PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YTuimzanusl CliMCaHHBIX JJOKYMEHTOB OMOIMOTEYHOTO (JOH/IA IPOU3BOUTCS B
COOTBETCTBUHU C 3aKOHOJATEILCTBOM PD.

5. [IpoBepka 10KyMeHTOB OUOIHOTEYHOT O (poHIA

5.1. IlnanoBas nmpoBepka TOKyMEHTOB OMOIMOTEYHOrO (POHAA MPOBOAUTCA C MEPUOAUYHOCTHIO
OJIUH pa3 B IIATh JIET HA OCHOBAaHUHM I'padyiKa MPOBEPKH, YTBEPKIECHHOTO 3aBEAYIOLIUM
OUOINOTEKOH.

5.2. BHemiaHoBas mpoBepKa JOKYMEHTOB OMOIMOTEYHOTO (POH 1A TPOU3BOAUTCS B 00S13aTEILHOM
TOPSIIKE:

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 37I0YNOTPEOICHHS LN TOPYU JOKYMEHTOB;

e B Cllydyae CTUXMHHOTO OEICTBUS, MOXKapa WM IPYTUX YPE3BBIYAMHBIX CUTYaAIUH,
BBI3BAHHBIX SKCTPEMAaJIbHBIMU YCIIOBUSMU;

e TpU PEOPraHU3aLUU WIH JUKBUIAIIMH 00pa30BaTeIbHON OpraHU3aIiHy.

5.3. IIpoBepka ¢oHma HA MPEAMET HATMYUS B HEM IOKYMEHTOB, BKIIFOUCHHBIX B
OCOM, npoBoaUTCS:

e IIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOH/I;
e CHCTEMaTHYECKH (HE pexe OHOTO pa3a B TpU Mecsia) myreM ceepku @COM co
CIpaBOYHO-OMOIMOrpadudeckuM armapaTom GoHa OMOINOTEKH.

5.4. TTo utoram MpoBEpKH 3aBEAYIOMINI OMOINOTEKOM COCTABNISET aKT, OMUCHIBAECT U XPAHUT
ero B OMOIMOTEKE B TE€YCHHE CPOKA, YCTAHOBJICHHOTO HOMEHKIATypoii nen. Ecnu kakue-To
JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAaHOBJIEHHOM MPUUYMHE, TO K aKTy MPUKIIAIBIBAETCA UX CIUCOK,
B KOTOPOM (PUKCUPYIOTCSI CBEACHUS O KOJIMUYECTBE TIOKYMEHTOB OnMbInoreyHoro poHa B
HaJM4YUH U KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE [0 HEYCTAaHOBJIEHHOMN
npuurHe. B akTe Takke yKa3bIBalOTCS HOMED U JaTa akTa MpeablIyieil IpOBEepKH.

HpI/I BBIABJICHHUU B ITPOLIECCE ITPOBCPKU (I)OH)Ia OTCYTCTBYHOIIHUX JOKYMCHTOB U HCBO3MOKHOCTH
YCTAHOBJICHH A BUHOBHBIX JIMIL Y6BITKI/I 0 HEAO0CTa4YaM CIIMCBIBAOTCA B COOTBCTCTBUU C
HeﬁCTBYIOHIHM 3aKOHOJAaTCJIIbCTBOM.



5.5. lns mpoBepku 6ubnmoredHoro Gponaa o0pa3oBaTebHON OpraHu3alliy Ha TPEAMET HAJTHIUs
B HEM JIOKYMEHTOB, BKIIOYeHHBIX B DCOM, B 00pa3oBaTeIIbHON OpraHu3aluy Co31aeTcst
cneuuanbHas Komuccus no csepke 6ubnuoreqnoro Gpouaa ¢ deaepaabHbIM CIIUCKOM
HKCTPEMHUCTCKUX MATEPUAIIOB, BBISBICHHUIO, U3BSTUIO U YHHUTOKEHUIO SKCTPEMHUCTCKHIX
marepuaioB (nainee — KoMuccus 1o npoBepke 3KCTPEMHCTCKIUX MaTepUaiOB), KOTOpas
cucTeMaTHuecku (He pexe OJJHOTO pa3a B TPH MECAIa) OCYLIECTBIISCT MPOBEPKY OMOIUOTEUHOTO
¢donma 06pa3zoBaTeNbHOM OpraHU3alyy Ha MPEIMET HAINYHS B HEM JIOKYMEHTOB, BKIIFOUCHHBIX B
®COM, nyrem ceepku @COM co cripaBoyHO-OMOIMOrpadudIeckuM anmaparom GpoHja.

[Ipu BeIsSIBIIEHUHN NOKYyMEHTa, BKiItoueHHOro B ®COM, Ha 3Tane KoMIIeKToBaHus GoHIa
YKa3aHHBII TOKYMEHT HE MOJIEKUT BKIIIOUEHHUIO B OMOIMOTEeYHbIN (POHT 00pa30oBaTebHOM
OpraHu3aliy.

B cnydae BbiiBIIeHUSsI JOKYMeHTa, BKItOYeHHOTo B ®COM u yxe Haxonsuierocs B GoHzae

O6ubIMoTEKH 00pa30BATEIHLHON OPraHU3aIui, JOKYMEHT UCKITIOYaeTCst U3 OubimoreyHoro ¢GoHaa
U IO JICKHUT YHI/ILITO)KGHI/HO.

6. [opsigok mMoIb30BaHUS OMOIMOTEKOM
6.1. 3anmuck oOyJarommxcs 00pa30BaTEIIEHOM OpraHu3anuy B OHOIHOTEKY MPOU3BOIUTCS IO
CIIMCOYHOMY COCTaBY KJIacca B WHAMBHIYAILHOM MOPSIKE, TearOTMUECKUX U HHBIX PAOOTHHKOB
00pa3oBaTeIbHON OpraHu3alliy, poauTeeil (MHBIX 3aKOHHBIX MPEACTaBUTENCH) 00yIaronnuXcs —
no nacnopry. [lepeperucrpanus nojib3oBareneil OMOINOTEKH POU3BOIUTCS €KETOTHO.
6.2. JIOKyMEHTOM, MTOATBEPKIAIONIMM MPABO MOJIb30BaHUsI OMOIMOTEKOM, SBIISCTCS
yuTareabckuilt popmynsip. Unrtarensckuii popmynsip GpukcupyeT AaTy BbIJAUU [10IH30BATEIIO
JTOKYMEHTOB U3 (PoH1a OMOINOTEKH U X BO3BPAIIEHUS B OUOIHOTEKY.

6.3. [Topsimok monp30BaHKUsSI AOOHEMEHTOM:

6.3.1. Iloap30BaTenu UMEIOT IMpaBO IIOJIYYHUTb HAa IOM M3 MHOT'OTOMHBIX I/IS,I[aHI/Iﬁ He OoJiee ABYX
JOKYMCHTOB OJHOBPEMCHHO.

6.3.2. MakcuMasbHbIE CPOKH MOJIb30BaHMS JIOKYMCHTAMH.
e y4eOHUKH, yueOHbIC TOCOOUS — y4eOHBIN TOJ;
e Hay4yHO-TIOIMYJISIPHAsl, TIO3HABATENIbHAS, XY/I0)KECTBEHHAsI IUTepaTypa — OJIMH MECHII;

e TIEPUOJMYSCKHE M3JAaHUs, U3/IaHUS IMOBBIIICHHOTO cripoca — 15 THei.

6.3.3. Iloap3oBarenu MOTYT IIPOJINTH CPOK MOJIB30BAHUA JOKYMCHTAMU, CCJIIM HAa HUX
OTCYTCTBYCT CIIPOC CO CTOPOHBI APYTI'HUX IOJIb30BaTeNIECH.

6.4. HOpSII[OK TIOJIB30BaHHA YUTAJIbHBIM 3aJIOM.
6.4.1. I[OKYMGHTI)I, IMPEAHA3HAYCHHBIC JJId pa6OTBI B UMTAJIbHOM 34aJI€, Ha JOM HC BbIIAlOTCA.

6.4.2. QHHHKHOHC,Z[I/II/I, CIIPAaBOYHHKH, PECAKHEC, ICHHBIC U UMCIOIIUCCA B CAMHCTBCHHOM
OK3EMINTAPE JOKYMCHTBI BBIAAKOTCA TOJIBKO IJISA pa6OTI>I B YUTAJIbHOM 3aJIC.

6.5. [Topsimok paboOThI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE.



6.5.1. PaGoTa ¢ KOMIBIOTEPOM YJaCTHUKOB 00pa30BaTEIBHOTO MPOLIECCca MPOU3BOAUTCS T10
rpaduky, yrBepKJIEHHOMY PYKOBOAHMTEIEM 00pa30BaTeIbHON OpraHU3aliy, U B IPUCYTCTBHH
COTpYIHHUKA OMOTHMOTEKH.

6.5.2. Paspemraercs paboTa 3a OJJHAM ITEPCOHATHHBIM KOMIIBIOTEPOM He 00JIe€ JBYX YEIOBEK
OJIHOBPEMCHHO.

6.5.3. Ilosp30BaTENns MMEET MPABO PabOTATh C COOCTBEHHBIM HOCUTENIEM HH(POPMAIIH MOCTIE
MPEABAPUTEIIBHOTO TECTUPOBAHUS €T0 PAOOTHUKOM OHOIUOTEKH.

6.5.4. Tlo BceM Bompocam moucka nH(GOpMAIMK B MHTEPHETE TI0JIh30BATENb JODKEH 00paIaThest
K pabOoTHUKY OMOIMOTEKH; 3ampeiiaeTcs o0paileHre K pecypcaM HHTEPHETa, MPEANoJIararoinum
OTLIaTy.

6.5.5. PaboTa ¢ KOMIBIOTEPOM IPOU3BOIUTCS COTIIACHO YTBEPKICHHBIM CAHUTAPHO-
TUTUEHHMYECKUM TPeOOBAHUSM.

7. IlpaBa n o0s13aHHOCTH OMOJINOTEKH
7.1. PaGoTHMKM OMOJIMOTEKH UMEIOT TIPaBo:

e CaMOCTOSITENIFHO BRIOMPATH ()OPMBI, CPEJICTBA U METO bl OMOIMOTEIHO-
MH(POPMAITMOHHOTO 00CITY)KHBaHHUSI 00pa30BaTEIILHOTO W BOCIIUTATEIHLHOTO MTPOIIECCOB
B COOTBETCTBHUHU C IIEJIIMU U 3a7layaMU, YKa3aHHBIMU B ycTaBe 00pa3oBaTeNIbHOM
OpraHU3aIuH U TIOJIOKEHUH 0 OMOINOTEKE;

e TIPOBOJUTH B YCTAHOBJICHHOM HOpsKe (aKyIbTaTUBHbIE 3aHATHUS, YPOKU U KPYKKU
OMOIMOTEYHO-OMOIMOTpaPUIECKUX 3HAHUN U HH(DPOPMAITMOHHOH KYJIbTYPHI,

e OMNpeAeNsaTh HCTOYHUKH KOMIUIEKTOBAaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

e U3bIMATh U PEATU30BBIBATH TOKYMEHTHI U3 (POH/IOB B COOTBETCTBUM C MHCTPYKIUEH 1O
ydery oubauoTeqHoro GoHaa;

e Y4acTBOBaTh B YIPaBICHUU 00pa30BaTEIbHOM OpraHU3alu B MOPSAKE, OMPEIeIsieMOM
yCTaBOM;

e Y4acTBOBaTh B COOTBETCTBUHU C 3aKOHOJIaTeNbCTBOM PD B pabore OMOIMOTEUHBIX
accolMalui WK COI30B.

7.2. PaboTHUKN OMOINOTEK OOSI3aHEbL:

o0ecrneynThb MoJb30BaTeNsIM BO3MOKHOCTh Pa0OThI ¢ MH(POPMALIMOHHBIMU peCypcaMu
OnOINOTEKH,

e HMH(OPMHUPOBATH M0JIL30BATENCH O BHIaX IPEIOCTABIAEMbIX OMOIMOTEKON YCIyT;

e OCYIIECTBIIATH IUIAHOBBIE ¥ BHEIUIAHOBBIE MPOBEPKH OMOIMOTEYHOro (POH/A, PEryIsIpHO
OCYIIECTBIATH MPOBEPKY OMOIMOTEUHOTO (hOH1a 00pa30BaTEIbHOM OpraHu3aluy Ha
IpeIMeT HAINYMSI B HEM JIOKYMEHTOB, BKIIOUeHHbIX B PCOM,;

e o0ecneunTh HAyuYHYIO OpraHu3anuio (poHI0B U KaTaJloTOB,;

e (opmupoBaTh (HOH/BI B COOTBETCTBUHU C YTBEPKIECHHBIMHU (he/iepaibHbIMU NEPEUHIMU
y4eOHBIX M3aHUM, OCHOBHBIMU 00pa30BaTeIbHBIMU IPOrpaMMaMi 00pa30BaTeIbHOM
OpraHu3alliuy, HHTEPECaMu, MOTPEOHOCTIAMH U 3alIpOCaMH BCEX KaTeropui
MOJIL30BaTENIEH,

e COBEpUICHCTBOBAaTh HHPOPMALMOHHO-OMOIHOrpaduueckoe u 6UOIMoTeYHOE

oOciTy>)KuBaHUe M0JIb30BaTeNeil;



e o0ecrieunBaTh COXPAHHOCTH UCIOIH30BAHUS HOCUTENCH HH(POPMAITUH, HX
CHCTEMaTH3alHIO, Pa3MELICHUE U XpaHCHHUE,

e o0ecrnieunBaTh P&KUM PabOTHI B COOTBETCTBUU C MOTPEOHOCTSMH IOJIB30BATEICH U
paboToii 00pa3oBaTENIbHON OpPraHu3aly,

e OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TIEpe] PyKOBOIUTEIEM 00pa30BaTeIIbHOM
OpraHM3aIiH.

8. [IpaBa u 00SI3aHHOCTH TO0JIb30BaTeJIell OHOJINOTEKH
8.1. [Tomp3oBaTeny OMOTMOTEKH UMEIOT TPABO:

e TIOJYYaTh MOJIHYIO HH(OpMAIHIO 0 cocTaBe OMbIMoTedHOro (hoHAa, HH(POPMAITMOHHBIX
pecypcax u mpeaoCTaBlIIeMbIX OUOIMOTEKOM yCIyTax;

e TI0JIb30BAThCS CIPAaBOYHO-OMOIMOrpaduyecKuM anmnapaToM OMOINOTEKH;

e TIOJIy4aTh KOHCYJIBTAIMOHHYIO TIOMOIIb B OWCKE U BHIOOPE NCTOYHUKOB HH(POPMAIINH,

e TI0Jy4aTh BO BPEMEHHOE I10JIb30BaHNE HAa aDOHEMEHTE U B YMTAJIbHOM 3ajie IieYaTHbIE
W3JIaHNS, ayANOBU3YaJIbHBIE JOKYMEHTHI U JAPYTHe UCTOYHUKHA WH(POPMAIINH;

e TPOJJIEBATh CPOK IMOJIb30BAHUS JOKYMEHTaMH,

e TIOJy4aTh TeMaTudeckue, pakTorpapuueckue, yrouHsiomue u oudnuorpaduueckue
CIIpaBKH Ha OCHOBE (PoHIa OMOTNOTEKH;

e TI0Jy4aTh KOHCYJIbTAMOHHYIO ITOMOIIb B paboTe ¢ nHpopMaluei npy NojJb30BaHuU

AIIEKTPOHHBIM ¥ HHBIM 000PYyIOBaHUEM;

y4acTBOBATh B MEPOMPUATHUSAX, IPOBOIUMBIX OUOIHOTEKOM.

8.2. [Tonws3oBarenu OMOIMOTEKH OOSI3aHEBL:

e CcOOIO/IaTh MPaBHJIA TIOJIH30BAHUS OMOIMOTEKOM;

e 0EpEeIKHO OTHOCHTHCS K MPOM3BEICHUAM MevaTH (He BBIPBIBATh, HE 3arn0aTh CTPAHMII, HE
JIe71aTh B KHUTAX [MOTYEPKUBAHUI, TIOMETOK), HHBIM JJOKYMEHTaM Ha Pa3InIHbIX
HOCHTEJISX, 000pyI0BaHHIO, UHBEHTAPIO;

e TOJIEPKUBATH MOPSIOK PACCTAHOBKHU JJOKYMEHTOB B OTKPBITOM JIOCTYIE OMOIHOTEKH,
PacIIOJIOKEHUS KapTOUYCK B KaTajorax u KapToTeKax;

e TII0JIb30BaThCS IEHHBIMU M CIIPABOYHBIMHU JOKYMEHTAMH TOJIKO B IOMEIICHUN
OnOINOTEKH,

e yOEIUTHCS NPU MOJYYCHUU JTOKYMEHTOB B OTCYTCTBUU JIS()EKTOB, a IPU OOHAPYKCHUHU
npouHdopMupoBaTh 00 3TOM paboTHUKA OHOIOTEKH. OTBETCTBEHHOCTH 32
oOHapyXCHHBIC IEPEKThI B CIaBAEMbIX JOKYMEHTAX HECET MOCIIEIHUHN TT0JIb30BaTEIb,

e PACIHUCHIBATHCS B YATATEIBCKOM (POPMYIISPE 32 KaXKIbIH MOJTYYCHHBINA JOKYMEHT
(uckmouenue: obydaromuecs 1-5-X K1accoB);

e BO3BpAIATh JJOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

e 3aMEHSATh JOKYMEHTHI OMOIHOTEKH B CIy4ae UX yTPaThl WIHA MOPYH UM PABHOLIEHHBIMH
60 KOMIEHCHPOBATh YIIepO B pa3Mepe, YCTAaHOBIEHHOM MPaBUIAMHU MOJIb30BAHUS
OUOIIMOTEKOIA;

e TIOJHOCTBHIO PACCUUTATHLCS C OMOIMOTEKOM MO0 UCTEUSHUH CPOKa 00yUeHUs UK PabOTHI B
00111€00pa30BaTEIbHOM YUPEKACHUH.
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