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13. IllTaTHOE pacnincaHue 00Pa30BaTe/ILHOI OPraHU3alHH

Iopsinok pa3paboTKu U YTBep:KIeHHUS IITATHOIO PACTIMCAHUSA
MAOY COLI Ne 77

1. O6uue nonoxKeHUst

1.1. IlltaTHOE pacmucaHue SBISICTCS JOKYMEHTOM, OTPAXKAMOIIUM CTPYKTYpPy W IITAT
yapexxeHusi. [log ITaTHBIM paclUCaHWeM IMOHUMAIOT YTBEPIKJIAEMBIH PYKOBOIUTEIIEM
MepeYeHh HAUMEHOBAHHWH JOJDKHOCTEH TMOCTOSIHHBIX COTPYIHUKOB C YKa3aHUEM KOJHYSCTBA
OJTHOMMEHHBIX JIOJDKHOCTEH (BaKaHCHI) U pa3MepOB JIOJDKHOCTHBIX OKJIAJIOB.

1.2. ®opma mWITATHOTO pacHCaHUs YTBEpXKIeHa rmocTanoBieHueM ['ockomcrata Poccnn
or 05.01.2004 Ne 1 «OO0 yTBepKIeHHH YHUDUIIUPOBAHHBIX (OPM TIEPBUYHOW YUETHOM
JOKYMEHTAIUH 110 y9eTy TPyJAa U ero ormiatbl». [ITyHKTOM 2 IMOCTaHOBJICHHS YCTaHOBJICHO, YTO
dopma Ne T-3 mnpuMmeHsieTCs OpraHu3alusIMH, OCYIISCTBISIONIMMHU JCATEIHHOCTh Ha
tepputopuu PD, HezaBucumMo ot GopmMbl COOCTBEHHOCTH.

1.3. CoctaB ¥ 4YHCIECHHOCTh PAOOTHUKOB 3aBUCAT OT BHAA 00Pa30BATEIHLHOTO
YUpEXKICHUS, qucna KJIaCCOB, YHCIIEHHOCTU oOyuaromxcs, pean3yeMbIxX
0011eo0pa3oBaTeabHBIX MPOTPaMM, HAJTHUUS CTPYKTYPHBIX MOApa3ie/ieHuH.

1.4. Tlpu ycTaHOBIEHMM HAUMEHOBAaHUHN JOJDKHOCTEH CJEIyeT PYKOBOJCTBOBATHCA
CIIEIYIOIIMMHA  HOPMATHBHBIMH  TNPABOBBIMU  aKTamMu: EJMHBIM  KBaM(UKAIIMOHHBIM
CIPaBOYHHKOM  JIOJDKHOCTEH  pyKOBOJUTENEH, CIEUUAIMCTOB U  CIHYXKallUX, pasen
«KBanudukanmoHHble  XapakTepUCTUKHA  JOJDKHOCTEH  pabOTHHMKOB o0Opa3oBaHUsI»,
YTBEP)KJICHHBIM TpUKazoM Mun3apaBconpazsutuss P®d ot 26.08.2010 Ne 761 H;
ObmepoccuiickuM — KnaccuukaropoM mnpodeccuil  pabouux, JOJDKHOCTEH CHyXKalluxX U
Tapu(HBIX Pa3psIOB, YTBEPKICHHBIM nocTaHoBiIeHueM 7 ['occranmapra Poccuu ot 26.12. 1994
Ne 367; KBanudukallmoHHBIM CIIPAaBOYHUKOM JIOJDKHOCTEH PYKOBOAMTENEH, CHEIMAIMCTOB U
JPYTUX CIYXKaIINX, YTBEPKIEHHBIM 1ocTaHoBiIeHrneM Muntpyaa Poccun ot 21.08.1998 Ne 37;
EnunbiM TapudHO-KBanuUKaMOHHBIM CIPAaBOYHUKOM padboT u mpodeccuii pabounx (ETKC),
yTBepkAeHHbIM noctaHoBieHueM [IpaButensctBa PO ot 31.10.2002 Ne 787; mocraHoBieHHEM
[IpaBurensctBa PO ot 21.02.2022 Ne 225 "OO yTBep>KICHHUM HOMEHKJIATYphbl TOJDKHOCTEH
MeJaroruyeckux  pabOTHUKOB  OpraHM3aliii,  OCYIIECTBISIONUX  00pa3oBaTENbHYIO
JesITeNbHOCTb, TOJKHOCTEH pyKOBOIUTENEH 00pa30BaTENbHBIX OpraHu3aIuii’.

1.5. B cnyyae ecnum B INITaTHOM paclHCAaHUM HWMEIOTCS BaKaHTHbIE (HE 3aHSTHIC
KOHKPETHBIMU DPAOOTHHKAMM) JOJDKHOCTM W B Onnkailliee BpeMs HE TMJIAHUPYETCS UX
3aMelleHue Ui, HAa000pOT, HEOOXOAUMO BHECTU HOBBIE JOJHKHOCTH, TPOU3BOIUTCS U3MEHEHUE
IITATHOTO pacnucaHus. J[s 3TOro u3maercs mpuka3 Mo OCHOBHOU nesTenbHOCTH «O BHECEHUU
W3MEHEHUI B MITATHOE pACIUCaHHe», B KOTOPOM YKa3bIBAETCS, BBOAATCA WM YIPA3IHSIOTCS
JOJKHOCTH, a TaK)Ke CTPYKTYpPHOE TMOJIpa3/iesieHne, K KOTOPOMY OHa OTHOCHUTCSI, HAUMEHOBaHUE
JOJKHOCTH, KOJIMYECTBO INTATHBIX EAWHMII, OKIaa W HaabaBku. Kak mpaBuiio, U3MEHEHHS



OTpaXkaroTCsl B JIONOJHEHUU K CYIIECTBYIOLIEMY ILITATHOMY pPACIHUCAHUIO, COCTABJIEHHOM IIO
¢dopme Ne T-3 um comepkalieM TOJIBKO CBEICHHS O BHOBb BBEACHHBIX JOJDKHOCTAX. Ecim
U3MEHEHHUsST MHOTOYMCIIEHHBI COCTaBJSI€TCS HOBOE IITAaTHOE pacnucanue. KoiamdecTtBo
M3MEHEHHMH ITaTHOTO paclyCaHus B TEUYCHHE rojia HE OrPAaHMYCHO MPABOBBIMU HOPMAaMH, €T
MO>KHO MEHSTb 10 MEpe HEOOXOIMMOCTH.

1.6. B coorBerctBuu ¢ 1m. 4 4. 3 cr. 28 ®emepanbHoro 3akoHa Ne 273-d3 «0O6
oOpazoBanun B  Poccuiickoii ~ @Denepanum»  yCTAaHOBIEHHE  CTPYKTYPHI  YIIPaBIICHUS
JESITEIbHOCTBI0  00pa30BaTENbHOIO YUPEXKJEHUS, IITATHOIO paclUCaHUs, pacIlpeieieHue
JOJKHOCTHBIX 00SI3aHHOCTEH OTHOCUTCS K KOMIIETEHITMH 00pa30BaTEIBHOTO YUPEKICHUS.

1.7. VTBepxaaeT mTaTHOE pacrucaHue o0pa3oBaTENbHOW OpPraHU3aIlliid PYKOBOJUTEIH
00pa30BaTeNIbHON OpraHu3aluy.

1.8. Tlpm ¢dopmMupoBaHMM IMTATHOTO PACHHUCAHUS W PACHPEICTCHUH JIOJKHOCTHBIX
00s13aHHOCTEH CIelyeT HCIOJIb30BaTh HOPMATHBHBIN METO/T TNITAHUPOBAHUS, KOTOPBIN OMTUPACTCS
Ha yJeT (PMHAHCOBBIX CPEJICTB 1O (POHIY OTUIATHI TPY/a Ha BCEX OFO/KETHBIX YPOBHSIX.

1.9. YucneHHOCTh pPaOOTHHKOB 3aBUCHT OT BHJA OOpa30BaTENbHOW OpraHU3aINH,
pexuma ero paboTbl, KOJIMYeCTBa 00yJarOIUXCsl, yUeOHBIX TPYII (KIaccoB).

2. HopMaTuBHbBIE KaTeropuu paboTHUKOB

2.1. B mTare o0pa3oBaTeNbHON OpPTaHU3AIMH MPETyCMAaTPUBAIOT YEThIPE HOPMATHBHBIE
KaTeropuu paboOTHUKOB.

- K aJIMUHUCTPAaTUBHOMY TII€PCOHANy OTHOCST: PYKOBOJAUTENSI 00pa3oBaTEIbHOTO
YUPEKICHUS, €r0 3aMECTUTEINS, TIIAaBHOTO OyXrajaTepa, 3aBeIyIoIIero OnOIMOTEeKOH;

- K [eJarorn4eckoMy MepcoHagy OTHOCST: YYUTEs, BOCIIUTATENSI, Tielarora-fcuxoora,
yuuTtens-aedexTosiora, mpenoaaBareis, npenoaaBarens-opranu3atopa (OBX, nonpussiBHON
MOATOTOBKH), PYKOBOAMUTENS (PU3UYECKOIO BOCIUTAHUS, MacTepa MPOU3BOJICTBEHHOTO
oOyueHusi, KOHIEPTMEHCTepa, MY3bIKaJIbHOTO PYKOBOJIUTENSA, KIACCHOIO BOCHHUTATEIS,
COLIMANILHOTO TMeJarora, IMefarora-opraHu3aTopa, Iefarora JOMOJHUTEILHOrO0 00pa3oBaHus,
TpeHepa-IpernoaaBarens (BKJIIOYash CTapliero), HWHCTPYKTOpa MO TpPydy, HHCTPYKTOpa IO
(buznueckoi KyapType.

- K y4eOHO-BCIIOMOTaTelIbHOMY IE€PCOHATy OTHOCST ICHUXO0J0ra, CTapUIero BOXAaroro,
Oyxranrtepa, OuOIMOTEKaps, OpraHu3aTopa SKCKypCcuil, aKKOMIIaHUATOPA, METUIIMHCKYIO CECTPY,
JOKYMEHTOBEa, TEXHUKA [0 PEMOHTY amnmnaparypbl, JadopaHTa (BKJIIOUas CTapIIero),

- cekpeTapsi, kKaccupa (BKJIIOYas CTapILero), IeI0MpOru3BOIUTENs, 3aBX03a.

- K Kareropuu OOCITYKHBAIOIIMI TMEepCOHAl OTHOCAT PaOOTHUKOB IO JOJDKHOCTSIM:
paboyero Mo KOMILIEKCHOMY OOCITYXUBAaHUIO U PEMOHTY 3[aHHi, BOJUTENS aBTOMOOWII,
MEXaHHKa MO PEMOHTY IIBEHHOT0 000pyI0BaHus, pabouero mno CTUPKE U PEMOHTY CIEI[OACHKIbI,
cliecapsi-CaHTEXHUKa, MalllMHUCTa (Koyerapa) KOTEJIbHOHM, omepaTopa KOTEJIBHOMW, omeparopa
TEIJIOBOTO IMYHKTa, TapAepoOIIiKa, MUCTOMHUKA, TPy3dMKa, IBOPHHMKA, CAJIOBHUKA, CTOPOXKA,
Koyerapa, DdJeKTpUKa, TMOJCOOHOro  pabodero, BO3UMKA, KJIAJOBIIMKA, YyOOpIIMKa
MIPOU3BO/ICTBEHHBIX U CIY)KEOHBIX MOMEIEHHH, ed-1oBapa, HoBapa.

2.2. He nomyckaercsi BBeleHHME B 00pa30BaTeNbHOM OpraHM3aluu JIOJDKHOCTEH, IO
KOTOPBIM OTCYTCTBYIOT Tapu(PHO-KBAIN(DUKAIIMOHHBIC XapaKTEPUCTUKH.

2.3. Pacuer mTAaTHON YHUCIEHHOCTH pPAOOTHUKOB O0OpA30BATENBHON OpraHU3aIuu
HA4YMHAETCS C ONPEIEIICHUs] KOJUYECTBA CTABOK IIEAarOrMYecKOro MepcoHasna, MpUXoIsaIIerocs
Ha OIHY y4yeOHyo rpynmy (Kjacc): OHO paBHO OOIIeMYy YMCIO y4eOHBIX 4acoOB B HEJEIIO I10
Kaxa0i yuyeOHOUM Tpymnme, MAEJICHHOMY Ha YCTaHOBJICHHYIO HOpPMY Y4eOHOW Harpy3ku



Ipero/iaBaTelieil JaHHOro 00pa3oBaTeIbHOIN opranu3anuy. Pacuer konuyecTBa meaaroruuecKux
CTaBOK, MPUXOJIAIIUXCS HA OJUH KJ1acc (KypcC), OCYILECTBIsETCS Ha OCHOBE basucHoro yuebHoro
Tu1aHa oOpa30BaTEbHOM OpraHn3aIug.

2.4. OcoOeHHOCTH B COCTABJICHUU IITATHOTO PACIMCaHUsI 00YCIOBICHBI TAKIKE PEKUMOM
yueOHbIX 3aHATHH. Tak, MpU TpPOBENECHUH 3aHATHS OOYJarOIIUXCS BO BTOPYIO (BHEYpOUHAs
JeATeNbHOCTh, JIOTIOJIHUTENIbHOE O00pa3oBaHWE M T.J.), JOTOJHUTEIHFHO YCTAaHABIMBAIOTCS
JOJKHOCTH YOOPIIMKOB CIyKEOHBIX MOMEIIEHUI U3 pacuera: HopMma youpaemoil miomaay Ha 1
craBky pabouero paBHa 500 kB. M. KomuM4ecTBO TakuxX CTaBOK OMpENENseTcs KaK pe3yiabTar
JIeJIEHUs] COBOKYIHOM IIomaayn oOpa3oBaTeNbHOM OpraHu3aluy, Mojuiexainieid yobopke (Ha
OCHOBE TEXHHYECKOTO Tacrmopra oOpa3oBaTeNbHOW OpraHu3allui), HAa HOPMY YyOHWpaeMoi
TIJIOIIAIA Ha OJJHOTO paboyero.

2.5. JIns cocraBiieHus Tapu(DHBIX CIUCKOB B 00Pa30BaTEIIBHOM YUPEKICHUU CO3/IAI0TCS
tapudHas aTTecTallMOHHAS KOMHCCHS M JKCIEpTHAs KOMHUCCHS U OIpENeNIeHUs JOIUIaT 3a
HeOJIaronpusTHBIE yCIOBUsL paboThl. Bee pesynbTaThl IesSTENFHOCTH KOMHUCCHN O(GOPMIIIOTCS
MIPHUKA30M JUPEKTOpa 00pa30BaTEIbHON OpraHU3aIIH.

2.6. TumoBele  mTatel ~ 00pa30BaTENBHOW  OpPraHW3aIllMHM,  YTBEP)KICHHBIC
rOCyJapCTBEHHBIMH OpTaHaMH YIIPaBJICHUSI 00pa30BaHUs, HOCAT PEKOMEHIATEIbHBIN XapaKTep.
[TosTomMy TpeboBaTh BBHITIOHEHUS PEKOMEHJAIM HEe HMMEIT TpPaBO HH 0Opa3zoBaTeIbHOE
YUpeXJACHUE, HU OPTaHBI yIIPABICHHUS 00Pa30BaHUEM.

2.7. Obpa3oBarenbHas opranu3ams GopMHUpPyeT CBOE IITATHOE paclMCaHHe B Mpeenax
CPEICTB, BBIJICJICHHBIX €My IO YCTaHOBJIEHHBIM HOpMaM, a TakKe BBOJWJIO B INTAaTHOE
pacmnucaHue BMECTO OJHHX JO0KHOCTEH, TPEeyCMOTPEHHbBIX TUNIOBBIMU IITaTaMU, APYTHUE.

2.8. O6pazoBarenbHas OpraHU3alKsi MOXKET COJIEP)KaTh HEKOTOPHIC JOJDKHOCTH 3a CUET
CPEICTB, MOJIyYEHHBIX OT IOPUAMYECKUX U (U3NYECKUX JIMIl JIMOO 3a CYeT J0XOJ0B OT
COOCTBEHHOMH JIEATEIHHOCTH.

2.9. Opranbl ympaBiaeHuss 00pa3oBaHHMEM HE BIpaBe O0s3bIBaTh 00pPa30BATEIBHYIO
OpraHM3aIMIo MIPUBOJIUTH CBOM ITATHBIE PACHHCAHUA K COOTBETCTBYIOIIUM THIIOBBIM IITaTaMm
WM MHBIM HOPMAaTHUBaM, €CIIU YUPEKJICHHE HEe BBIXOJAUT 3a Mpeieibl CPEAICTB, BbIJCICHHBIX EMY
10 (MHAHCOBBIM HOPMaM.
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